City of Provo

2019 Candidate Guide

June 3, 2019

Dear Candidate:
Congratulations on your decision to run for office in our beautiful City! This
candidate guide has been designed to provide basic information about your candidacy
and about Provo City government. We hope it will be helpful.
Inside you will find a Declaration of Candidacy form and instructions for filing.
The declaration of candidacy period begins Monday, June 3, 2019 and ends Friday, June 7,
2019 at 5:00 p.m. Please file between the hours of 8:00 a.m. and 5:00 p.m. You must file
in person with the City Recorder or Deputy Recorder. Also included in this packet are
instructions for submitting your campaign finance report, Provo City Code section 2.05,
the Pledge of Fair Campaign Practices (signing is optional), specific financial disclosure
dates, and information regarding the Statewide Electronic Voter Information Website
Program.
For your convenience, we have included a map of the current council districts as
well as information about the structure and function of Provo City government and
current organization charts.
Please plan on attending a candidate orientation meeting on Monday, June 17,
2019 at 5:00 p.m. in the City Center Conference Room, where additional information
will be distributed, and questions addressed. If you are unable to attend, please have a
representative attend in your place.
For more information, please contact the Provo City Recorder’s Office in person at
351 West Center Street, by phone at 801-852-6524, or by email at recorder@provo.org.
Sincerely,

Amanda Ercanbrack
Provo City Recorder and Election Officer
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Positions Available for the 2019 Election
4-year terms from January 2020 – December 2023:
City Council – City Wide II
City Council – District 1
City Council – District 3
City Council – District 4
A person wishing to become a candidate normally must personally sign the Declaration of
Candidacy form in front of the City Recorder and/or other officer qualified to administer
the oath. (As provided in UCA 20A-9-203(3), an agent may file the Declaration under
certain circumstances or a resident may nominate a candidate.) A filing fee of $75 will be
due at the time of filing.

Filing Qualifications
A person filing a declaration of candidacy for a city office must be (per UCA 20A-9203):
• A United States citizen at the time of filing;
• A resident of Provo City for the 12 consecutive months immediately preceding the
date of the election (or a resident of an area recently annexed into Provo City);
• A registered voter;
• A resident of a specific council district if running for that district.
In accordance with Utah Constitution Article IV, Section 6, any mentally incompetent
person, any person convicted of a felony, or any person convicted of treason or a crime
against the elective franchise may not hold office in this state until the right to hold
elective office is restored under Section 20A-2-101.3 or Section 20A-2-101.5.

Councilor Personal Commitment
To perform effectively as a councilor, you will need to budget your time wisely. You will
be responsible for three very important roles: (1) your elected office; (2) your spouse
and/or family; and (3) your profession. Few people realize how many hours are needed
to conduct the official business of the City. Fifteen to twenty hours per week is a good
estimate for the time councilors give to their council responsibilities. In addition to the
regularly scheduled council meetings, numerous informal meetings and work sessions
are required to address special issues or problems. Councilors also serve as
representatives or liaisons to many of the City’s advisory boards and commissions.
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Residency
Each elected officer of the City shall maintain residency within the boundaries of the City
and, if applicable, their district during their term of office.

Nominating a Person for Office
Nomination petitions may be obtained by contacting the City Recorder’s office. Complete
the form in its entirety and submit the form to the City Recorder prior to the deadline of
June 7, 2019 at 5:00 p.m. (UCA 20A-9-203(3)(c)).

Candidate Objections
Any objections to a filing must be made within five days after the filing deadline of June 7,
2019 (June 12, 2019).

Write-in Candidacy
To become a valid write-in candidate for the municipal general election, a person must
file a Declaration of Candidacy form with the City Recorder no later than sixty (60) days
(September 6, 2019 at 5:00 p.m.) before the general election (UCA 20A-9-601). The
candidate must also qualify by meeting all the requirements of the office and pay the
filing fee. The write-in candidate’s name will not appear on the State’s candidate
information website, the ballot, notices, or other materials produced by Provo City.

Withdrawal of Candidacy
Any person who filed a declaration of candidacy or who was nominated by petition may,
at any time before the election, withdraw by filing a written affidavit with the City
Recorder (UCA 20A-9-203(11)).

Campaign Finance Reports
Candidates shall submit signed campaign finance reports with the City Recorder. A link
for the campaign finance report template will be emailed to each candidate following
their declaration of candidacy. Each candidate will be required to sign an official
acknowledgement of the campaign finance report requirements and due dates.

Separate Campaign Account Required
Candidates shall deposit all contributions in a separate campaign account in a financial
institution and may not deposit or mingle any campaign contributions received into a
personal or business account. (UCA 10-3-208(3)).
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Anonymous Contributions
Provo City Code sets the “anonymous contribution limit” to $0. This means that
contributions from unknown donors may not be accept and utilized to finance your
campaign. If you receive a contribution from an unknown donor, within 30 days you
must disburse the amount of the contribution to the Provo City Recorder or to a
501(c)(3) charity and provide documentation. (For additional information, see Provo
City Code 2.05.020.)

Elected Officials Compensation
Councilor Base Compensation - $18,000/year in addition to a monthly stipend of $100
and reimbursement of additional qualified expenses (Provo City Code 4.04.110).
Elected officials may elect to participate in the Provo City benefit plan. Councilors may be
reimbursed for expenses associated with official council business.

Voter Registration
Residents wishing to vote must be registered. The Utah County Election Office, at 100
East Center Street, Room 3100 in Provo, conducts registration. Voters may register
online at www.vote.utah.gov , mail a registration form to Utah County, or register in
person at the Utah County election office. Deadlines for voter registration can be found in
the “Important Dates to Remember” list in this document, or on the Utah County webpage
at www.utahcountyonline.org.

Vote-By-Mail Election Information
For the 2019 municipal election, Provo City has contracted with Utah County to conduct a
vote-by-mail (VBM) election. A ballot will be mailed to all active registered voters 21
days before Election Day (UCA 20A-3-305(1)(b)). This will give voters the opportunity to
study the candidates and/or issues before casting a ballot. A postage-paid return
envelope will be provided. Ballots must be signed or the ballot will not be processed. All
mail-in ballots must be clearly postmarked no later than the day before Election Day.
Ballots may be returned on Election Day to service centers and drop boxes in Utah
County.
Registered voters that have not received a ballot, or have misplaced the ballot, should
contact the Utah County Election Office at 801-851-8128. Voters will be able to ensure
their ballot was received by tracking their returned ballot online at vote.utah.gov.
VBM may affect the way candidates run their campaigns. Because ballots will be mailed
21 days before the election, it is important for candidates to remember that residents
may cast their ballots up to 2-3 weeks before Election Day.
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Vote-by-Mail Ballot Drop Boxes
For voters that would like to submit their ballot in person, official (secure) drop boxes
will be available at various locations throughout Utah County, beginning three weeks
before Election Day. Provo City will have drop boxes at the City Center, Recreation
Center, and a drive-up drop box at the Library located next to the book drop box on the
north side. For a complete list of drop box locations, please visit
www.utahcountyonline.org.

Election Day County Service Centers
Service centers will be available throughout Utah County (including the Provo City
Recreation Center) on Election Day. Service centers are NOT polling locations. For any
resident that has not received a ballot, or misplaced their ballot, service centers will be
open from 7:00 a.m. to 8:00 p.m. to assist them. Drop boxes will be located at service
centers for anyone wishing to deliver his or her ballot in person on Election Day. Please
go to utahcountyonline.com for a list of services centers available on Election Day.

Pre-Election Day Service Center (Early Voting)
Utah County will have a pre-election day service center for the three weeks prior to the
primary and general elections. The service center will be located at the Utah County
building at 100 E. Center Street, Provo. Please call 801-851-8128 for additional
information.

Election Night Returns
Service centers will close at 8 p.m. on Election Day and preliminary results will be
released later that evening. The election night results are not final. Due to delays in
receiving ballots placed in the mail, significant numbers of ballots may not be counted for
several days after Election Day. Utah County election officials will periodically release
updated results until the final canvass is complete 14 days after the election. Please visit
www.utahcountyonline.org for more information and to view results.

Canvass
The Board of Canvassers will meet during the regular council meetings on August 27,
2019 and November 19, 2019 to certify the official election results.

Recounts
A candidate may request a recount if:
• The difference of votes cast between the winning and losing candidate is equal to,
or less than, 0.25% (.0025) of the total number of votes cast for all candidates in
the race, or
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•

The total number of votes cast in the race is 400 or less and the difference
between the winning and losing candidate is one vote.

A candidate must file a request for a recount with the Provo City Recorder within three
days of the canvass for the primary election and within seven days of the canvass for the
general election.

Oath of Office
Per Utah Code, elected officers are required to take the Oath of Office at noon on the first
Monday in January following their election or as soon thereafter as is practical (UCA 103-828). The date and time of official ceremony is to be determined.
The Oath of Office for Provo City officials:
“I do solemnly swear that I will support, obey, and defend the Constitution
of the United States, and the Constitution of the State of Utah and that I will
discharge the duties of my office with fidelity.”

Electioneering
“Electioneering” includes any oral, printed, or written attempt to persuade persons to
refrain from voting or to vote for or against any candidate or issue.
Within a polling place, including vote centers and ballot drop box locations, or in any
public area within 150 of a building where a polling place is located, a person may NOT:
• Do any electioneering;
• Circulate cards or handbills of any kind;
• Solicit signatures to any kind of petition; or
• Engage in any practice that interferes with the freedom of voters or disrupts the
administration of the polling place.
A person also may NOT (regardless of location):
• Prevent free access to and from any polling place;
• Remove any ballot from the polling place (except election officials in accordance
with the law);
• Solicit any voter to show their ballot; or
• Receive a voted ballot for any voter or deliver an unused ballot to a voter, unless
the person is a poll worker.
Any person who violates any of these provisions is guilty of a Class A misdemeanor.
Additional information will be given to the candidates during the candidate orientation
meeting scheduled for Monday, June 17, 2019 at 5:00 p.m.
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Pledge of Fair Campaign Practices
Each person seeking to become a candidate for any elective office during the next election
shall be provided with a copy of the pledge of fair campaign practices. The candidate is
not required to subscribe to, endorse, or sign the pledge of fair campaign practices. A
pledge that is submitted for filing by a candidate is a public record under Title 63G,
Chapter 2, Government Records Access and Management Act.

Statewide Electronic Voter Information Website
As directed in Utah Code section 20A-7-801, the Lt. Governor’s Office will host a
statewide electronic voter information website at www.vote.utah.gov. Registered voters
may go to view election information specific to them, including candidate information, a
sample ballot, and tracking of VBM ballots.
Candidates may submit statements of qualifications (up to 200 words) and biographical
information for inclusion on the website. A link to your candidate profile will be placed
on the sample ballot. Profiles will not appear on the website until after the submission
deadline.
Directions for creating an online profile page are found in the exhibits section of this
document.
Submission Deadlines:
Primary Election:
General Election:

July 1, 2019 by 5:00 p.m.
September 6, 2019 by 5:00 p.m.

Please contact the Lt. Governor’s Office with any questions.
Office of the Lieutenant Governor
Utah State Capitol
350 North State Street, Suite 220
Salt Lake City, Utah 84114-2325
Phone: 801-538-1041
Email: elections@utah.gov

Provo City Form of Government
The council-mayor form of government adopted by Provo City in November 1981, and
implemented on January 4, 1982, vests power in two separate, independent, and equal
branches of municipal government (Provo City Code 2.01)
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The Executive Branch consists of a mayor, chief administrative officer, and department
directors. The mayor shall be the chief executive officer of the city and its official
ceremonial head. The mayor’s powers and duties include:
• Supervising the administration and enforcement of all laws and ordinances of the
city;
• Executing policies adopted by the council;
• Hiring and making all appointments regarding executive employees,
administrative department heads, officers, and agents; creating and appointing
other necessary offices;
• Nominating board and commission members; directing executive and
administrative offices and departments; coordinating functions of authorities and
agencies;
• Attending council meetings; presenting information; recommending action;
• Preparing annual budgets and reports; supervising purchase of materials or
services; authorizing expenditures on behalf of the city;
• Authorizing issuance of executive rules and regulations; and
• Performing such other duties as may be prescribed or permitted by law
The Legislative Branch consists of seven Councilors. The Council’s powers and duties
include:
• Adopting ordinances and resolutions;
• Appropriating funds;
• Setting tax levies;
• Adopting the city budget;
• Setting sewer, water, and power rates;
• Reviewing municipal administration;
• Exercising other rights and responsibility accorded the council by law;
• Serving as board members of the Municipal Building Authority, the Storm Water
Special Service District, and the Redevelopment Agency; and
• Serving on certain city boards (such as Energy, Airport, Library) and on special
council boards and committees.

District / Precinct Maps
City-wide or district maps will be given at the time of filing. Additional maps may be
obtained through the Recorder’s office. There may be a charge for additional maps. Maps
are also available for viewing and printing from the Provo City www.voteprovo.com
webpage.
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2019 Election Dates to Remember
Monday, June 3 – Friday June 7 Filing period for Declaration of Candidacy during hours of 8:00
a.m. to 5:00 p.m.
Wednesday, June 12
Last day for filing a written objection to a candidate filing.
Monday, June 17
Candidate Orientation Meeting, 5:00 p.m. in the City Center
Conference Room (Third floor east of council offices)
Tuesday, June 25
First Campaign Financial Disclosure Report due in Recorder's
office no later than 5:00 p.m.
Friday, June 28
Primary Election ballots are sent to military and overseas
voters.
Monday, July 1
Last day to submit Candidate information to Lt. Governor's
Office for State website no later than 5:00 p.m.
Monday, July 15
Last day the county will accept mail-in voter registration form
for Primary Election.
Monday, July 15
Last day a new resident of Utah can establish a 30-day voting
residency for the Municipal Primary election (UCA 20A-2101(1)(b)).
Tuesday, July 23
Primary vote-by-mail ballots are mailed to registered voters.
Tuesday, July 23
Second Campaign Financial Disclosure Report due in
Recorder's office no later than 5:00 p.m.
Monday, July 29
Last day to register to vote in the primary and automatically
receive a mail ballot or vote at pre-election day service center.
July 30 – August 9
Pre-election - Utah County residents may register and vote
provisionally at any pre-election service center in Utah County.
Service centers listed on utahcountyonline.org.
Tuesday, August 6
Last day to submit registration form online or in person at
county clerk’s office and automatically receive a ballot by mail.
Tuesday, August 6
Third Campaign Financial Disclosure Report due in Recorder's
office no later than 5:00 p.m.
Tuesday, August 13
Primary Election Day. Service Centers open at 7:00 a.m. and
close at 8:00 p.m. Utah County residents may vote at any Utah
County Service Center listed on utahcountyonline.org .
August 13– 27
Election results updated periodically by Utah County until final
canvass on August 28.
Tuesday, August 27
Municipal Board of Canvassers meet to certify election results.
Friday, September 6
Last day a write-in candidate may file a Declaration of
Candidacy for the General Election and pay the filing fee.
Friday, September 6
Last day to submit Candidate information to Lt. Governor's
Office for State website no later than 5:00 p.m.
Tuesday, September 10
Fourth Campaign Financial Disclosure Report due in Recorder's
office no later than 5:00 p.m.
Friday, September 20
Ballots are mailed to military and overseas voters.
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Sunday, October 6
Monday, October 7
Tuesday, October 15
Tuesday, October 15
October 16 – November 26
October 22-November 1

Tuesday, October 29
Tuesday, October 29
Tuesday, November 5

November 5 – 19
Tuesday, November 19
Tuesday, December 3
January 2019 - TBD
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Last day a new resident of Utah can establish a 30-day voting
residency for the Municipal General election.
Last day the county will accept mail-in voter registration form
for General Election.
Vote-by-mail ballots mailed to registered voters.
Fifth Campaign Financial Disclosure Report due in Recorder's
office no later than 5:00 p.m.
Utah County Elections Office shall notify voter if VBM ballot
rejected.
Pre-election - Utah County residents may register and vote
provisionally at any pre-election service center in Utah County.
Service centers listed on utahcountyonline.org.
Sixth Campaign Financial Disclosure Report due in Recorder's
office no later than 5:00 p.m.
Last day to submit registration form online or in person at
county clerk’s office and automatically receive a ballot by mail.
General Election Day. Service Centers open at 7:00 a.m. and
close at 8:00 p.m. Utah County residents may go to any Utah
County Service Center listed on utahcountyonline.org.
Election results updated periodically by Utah County until final
canvass on November 19.
Board of Canvassers meet to certify final General Election
results.
Seventh Campaign Financial Disclosure Report due in
Recorder's office no later than 5:00 p.m.
Oath of Office Ceremony

Exhibits
A. Sample Declaration of Candidacy Form
B. Public Record Disclaimer
C. Pledge of Fair Campaign Practices
D. Campaign Finance Report Instructions
E. Acknowledgement of Campaign Finance Disclosure Dates
F. Statewide Electronic Voter Information Instructions
G. Master Ballot Position List for 2019
H. Nomination Petition
I. Mail-in Voter Registration Form
J. Provo City Election Code, Chapter 2.05
K. Utah Code: Title 10, Chapter 3, Part 2

Exhibit A

DECLARATION OF CANDIDACY
STATE OF UTAH

)

COUNTY OF UTAH )

:§

I, ____________________________________________________________________________________________________________________,
(Print name EXACTLY as it is to appear on the ballot)

declare my intention of becoming a candidate and request that my name be printed upon the applicable
official Provo City ballots for the office of:

_____ Council Member, District 1 (four-year term)
_____ Council Member, District 3 (four-year term)

_____ Council Member, District 4 (four-year term)

_____ Council Member, City-Wide II (four-year term)

I do solemnly swear that:
•
•
•
•
•
•

I will meet the qualifications to hold the office, both legally and constitutionally, if selected **.

I reside at ________________________________________________________, in the City of Provo,

County of Utah, State of Utah, Zip Code __________, Phone No_____________________________.

The mailing address (or email address) that I designate for receiving official election notices is:
____________________________________________________________________________________________________________

I will not knowingly violate any law governing campaigns and elections.

I will file all campaign financial disclosure reports as required by Provo City Code.

I understand that failure to do so will result in my disqualification as a candidate for this office
and removal of my name from the ballot.

________________________________________________________________________
Signature of Candidate

Subscribed and sworn to (or affirmed) before me on this _________ day of ______________________, 2019.

(Signed) _______________________________________________________________
Recorder/Clerk or other officer qualified to administer oath

** NOTE: The constitutional and statutory qualification requirements for municipal office:
1.
2.
3.
4.
5.

The person is a registered voter in the municipality.
The person has been a legal resident of the municipality or a resident of a recently annexed area for 12
consecutive months immediately preceding the date of the election.
The person must reside within a specific council district if running for that district.
The person (while in office) shall not hold an elected office with the county.
Any mentally incompetent person, any person convicted of a felony, or any person convicted of treason or a
crime against the elective franchise may not hold office in this state until the right to vote or hold elective
office is restored as provided by statute (see UCA 20A-2-101.3 or 20A-2-101.5).

Exhibit B

Public Record Disclaimer
The information you provide on your declaration of candidacy, certificate of nomination, or
affidavit of impecuniosity is a public record, and your information will be published, posted, or
otherwise publicly accessible.

e

Utah Code §63G-2-305(52) allows you to make your residential and mailing address a protected
record if you provide an alternate address or phone number. If you would like to make your
residential and mailing address a protected record, please complete the following fields:

pl

 Yes, I would like to make my residential and mailing address on my declaration of candidacy,
certificate of nomination, and/or affidavit of impecuniosity a protected record.
Please contact me using the alternate address or phone number:

AND/OR

m

Alternate Address:______________________________________________________________

Sa

Alternative Phone Number:_______________________________________________________

Name:_______________________________________________________________________

Signature:_____________________________________________________________________
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Exhibit D

Campaign Finance Report
2019

Before you get started...
Utah State Code requires contributions to be deposited into a separate
campaign account!
10-3-208 (3) (a) Each candidate:
(i) shall deposit a contribution in a separate campaign account in a ﬁnancial institution; and
(ii) may not deposit or mingle any campaign contributions received into a personal or business
account

Overview
After you have ﬁled for candidacy, you will be emailed a link for the campaign
ﬁnance report template.
The template is a Google Sheets document and can be easily edited using just
a web browser. However, you will need a Google account - this does not
require a Gmail email address. Click here to create your account.
The workbook is divided into multiple tabs (or sheets). The yellow tabs are
informational, the pink tabs are for data input, and the blue tabs are printed
and submitted to the City Recorder on or before the report due date.

Getting Started...
On the Instructions tab enter your name and the oﬃce for which you are
running.

1. Input Donations
Go to the input donations tab and enter any donations you have received so far.
●
●
●
●
●

●
●

Date: Enter the date the contribution was received. Hint: you can enter the date numerically and it will be formatted
automatically. For example, enter 06/01/19 for 01-Jun-2019.
Business: If a business donated to your campaign, check this box.
Surname (or Business): Enter the donor’s last name or the business name.
Given Name: Enter the donor’s ﬁrst name.
Street Address: Enter the donor’s street address. *Provo City Code 2.05.040 Donor addresses need not be included in the
campaign ﬁnance statements, but must be collected by a candidate and must be disclosed to the City Recorder upon
request for auditing purposes.
District: If the donor resides in Provo, you must provide their council district. Use maps.provo.org to conﬁrm their council
district - additional instructions available on the next page.
Amount: Enter the exact amount of the contribution.

1a. maps.provo.org
To conﬁrm a donor’s council district, go to
maps.provo.org and enter the donor’s
address.
Click on “Municipal Council” in the results list.

2. Input Expenses
Enter all campaign expenses.
"In-kind contribution" means anything of value other than money, that is accepted by or coordinated with a candidate. For
example, a website designer gives a discount on building a website or a bakery donates pastries to the campaign.
●

If the expense was donated or discounted, be sure to check the “In-Kind?” box and enter the amount; also list the value in
the Donations tab. See below

Expenses

Donations

3. Check Donations
This tab was designed to help candidates identify multiple donations from the same donor listed under slightly diﬀerent names.
●

●

●

To assist with the review, multiple addresses associated with the same name are highlighted in red. This may be caused
by two donors having the same name, but it is more likely that there is a mistake in the address. If there are indeed two
donors with the same name, add a small diﬀerentiator (e.g. middle initial, Sr vs. Jr., or 1 and 2)
When the same address is associated with multiple donors, the addresses are highlighted in orange. This may be caused
by multiple donors living in the same home but can also be caused by slight diﬀerences in how the donor's name is
recorded.
Make all corrections on the "Input Donations" tab, not the "Check Donations" tab.

4. Report Overview
The Report Overview is the ﬁrst page that will be printed and sent to the City Recorder; it is like the cover sheet.
The only ﬁelds that need to be updated each time are the signed and dated ﬁelds. To sign electronically, type “/s/”(your name);
for example: Sally Candidate would type: /s/Sally Candidate.
If the report includes amendments to previous reporting periods, please indicate so by checking the box shown below.

Report Donations, Report Expenses Summary, and Report Expenses List
The remaining sheets are driven by the data you have already entered. No
input is required. Please review these sheets for accuracy.

Printing your report
Go to File > Print or enter Ctrl+P to get to the print screen.
On the right hand side, select the following:
●
Print - Workbook
●
Selection - Report Overview, Report Donations, Report Expenses Summary, Report Expenses List.
●
Click Apply (bottom).
●
Click Next (top).
●
Click Save and select the location to save your report to.
Email the printed PDF report to recorder@provo.org before 5 p.m. on the due date! You will receive an email reply
conﬁrming receipt.
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OFFICIAL SIGNED ACKNOWLEDGEMENT OF CANDIDATE REQUIREMENT AND DUE
DATES OF CAMPAIGN FINANCIAL DISCLOSURE REPORTS
State of Utah

}

County of Utah }

§

I, __________________________________________, being first sworn, say that I hereby
acknowledge that I have received deadline dates for Campaign Financial Reports.
June 25, 2019
July 23, 2019
August 6, 2019
September 10, 2019
October 15, 2019
October 29, 2019
December 3, 2019
*Within 90 days of any activity until all funds disposed. See Provo City Code
2.05.040 Campaign Finance Statements.
I do hereby acknowledge that failure to file reports (even if accumulated totals
are $0) by the dates listed above will cause the City Recorder to disqualify and
effectively remove my name from the ballot.
_________________________________________________________
Signature
Subscribed and sworn to / affirmed before me by ________________________________________
on this _____________ day of June 2019.
________________________________________________________________
City Recorder or Officer qualified to administer oath
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How to

SUBMIT YOUR
CANDIDATE PROFILE
The Lieutenant Governor’s Office provides candidates with the opportunity to submit a candidate profile for
the website, VOTE.UTAH.GOV. Your profile includes biographical information, a picture, and a short
statement, and it will be available for voters to see.

HOW DO I SUBMIT MY PROFILE?
1. Visit the website VOTE.UTAH.GOV. Select the button “Resources for Candidates, Political Groups &
Parties” at the bottom of the page.
2. After being directed to a new page, select the option “Submit candidate profile.”
3. You will be directed to the UtahID portal. If you do not have a UtahID account, you must create one
to proceed. If you already have a UtahID account, simply log into your account.
4. After creating your UtahID account, you will be prompted for a PIN number. To obtain a PIN
number, select your name in the dropdown menu then check your email.
5. After selecting your name in the dropdown menu, you will receive an email with your PIN number.
Your PIN number will be sent to the email address that you provided on your declaration of
candidacy. It will not be sent to the email address of your UtahID account.
6. After receiving your PIN number, enter it into the website and click “Submit.”
7. After entering your PIN number, the website will prompt you to enter your candidate profile. After
you are completed, click “Submit for Approval.” You have the ability to save and edit your profile
before the deadline.

WHEN DO I SUBMIT MY PROFILE?
You must submit your profile before the following deadlines:
•

Primary Election Profiles: Monday, July 1, 2019 at 5:00 p.m. (Mountain Time)

•

General Election Profiles: Friday, September 6, 2019 at 5:00 p.m. (Mountain Time)

Please note that these deadlines are established by law. As a result, late submissions and edits cannot
be accepted.
Do you need assistance with your candidate profile? Contact the Utah Lieutenant Governor’s Office at
(801) 538-1041 or elections@utah.gov.

Voter Information Website
20A-7-801. Statewide Electronic Voter Information Website Program -- Duties of the lieutenant governor -- Content -- Duties of
local election officials -- Deadlines -- Frequently asked voter questions -- Other elections.
(1) There is established the Statewide Electronic Voter Information Website Program administered by the lieutenant governor in cooperation with
the county clerks for general elections and municipal authorities for municipal elections.
(2) In accordance with this section, and as resources become available, the lieutenant governor, in cooperation with county clerks, shall develop,
establish, and maintain a state-provided Internet website designed to help inform the voters of the state of:
(a) the offices and candidates up for election; and
(b) the content, effect, operation, fiscal impact, and supporting and opposing arguments of ballot propositions submitted to the voters.
(3) Except as provided under Subsection (6), the website shall include:
(a) all information currently provided in the Utah voter information pamphlet under Chapter 7, Part 7, Voter Information Pamphlet, including a
section prepared, analyzed, and submitted by the Judicial Council describing the judicial selection and retention process;
(b) all information submitted by election officers under Subsection (4) on local office races, local office candidates, and local ballot propositions;
(c) a list that contains the name of a political subdivision that operates an election day voting center under Section 20A-3-703 and the location of
the election day voting center;
(d) other information determined appropriate by the lieutenant governor that is currently being provided by law, rule, or ordinance in relation to
candidates and ballot questions; and
(e) any differences in voting method, time, or location designated by the lieutenant governor under Subsection 20A-1-308(2).
(4) (a) An election official shall submit the following information for each ballot label under the election official's direct responsibility under this
title:
(i) a list of all candidates for each office;
(ii) if submitted by the candidate to the election official's office before 5 p.m. no later than 45 days before the primary election and on or before 5
p.m. no later than 60 days before the general election:
(A) a statement of qualifications, not exceeding 200 words in length, for each candidate;
(B) the following current biographical information if desired by the candidate, current:
(I) age;
(II) occupation;
(III) city of residence;
(IV) years of residence in current city; and
(V) email address; and
(C) a single web address where voters may access more information about the candidate and the candidate's views; and
(iii) factual information pertaining to all ballot propositions submitted to the voters, including:
(A) a copy of the number and ballot title of each ballot proposition;
(B) the final vote cast for each ballot proposition, if any, by a legislative body if the vote was required to place the ballot proposition on the
ballot;
(C) a complete copy of the text of each ballot proposition, with all new language underlined and all deleted language placed within brackets; and
(D) other factual information determined helpful by the election official.
(b) The information under Subsection (4)(a) shall be submitted to the lieutenant governor no later than one business day after the deadline under
Subsection (4)(a) for each general election year and each municipal election year.
(c) The lieutenant governor shall:
(i) review the information submitted under this section, to determine compliance under this section, prior to placing it on the website;
(ii) refuse to post information submitted under this section on the website if it is not in compliance with the provisions of this section; and
(iii) organize, format, and arrange the information submitted under this section for the website.
(d) The lieutenant governor may refuse to include information the lieutenant governor determines is not in keeping with:
(i) Utah voter needs;
(ii) public decency; or
(iii) the purposes, organization, or uniformity of the website.
(e) A refusal under Subsection (4)(d) is subject to appeal in accordance with Subsection (5).
(5) (a) A person whose information is refused under Subsection (4), and who is aggrieved by the determination, may appeal by submitting a
written notice of appeal to the lieutenant governor before 5 p.m. within 10 business days after the date of the determination. A notice of appeal
submitted under this Subsection (5)(a) shall contain:
(i) a listing of each objection to the lieutenant governor's determination; and
(ii) the basis for each objection.
(b) The lieutenant governor shall review the notice of appeal and shall issue a written response within 10 business days after the day on which the
notice of appeal is submitted.
(c) An appeal of the response of the lieutenant governor shall be made to the district court, which shall review the matter de novo.
(6) (a) The lieutenant governor shall ensure that each voter will be able to conveniently enter the voter's address information on the website to
retrieve information on which offices, candidates, and ballot propositions will be on the voter's ballot at the next general election or municipal
election.
(b) The information on the website will anticipate and answer frequent voter questions including the following:
(i) what offices are up in the current year for which the voter may cast a vote;
(ii) who is running for what office and who is the incumbent, if any;
(iii) what address each candidate may be reached at and how the candidate may be contacted;
(iv) for partisan races only, what, if any, is each candidate's party affiliation;
(v) what qualifications have been submitted by each candidate;
(vi) where additional information on each candidate may be obtained;
(vii) what ballot propositions will be on the ballot; and
(viii) what judges are up for retention election.
(7) As resources are made available and in cooperation with the county clerks, the lieutenant governor may expand the electronic voter
information website program to include the same information as provided under this section for special elections and primary elections.
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2018 – 2019 MASTER BALLOT POSITION LIST

In accordance with Utah Code Section 20A-6-305, Utah Lieutenant Governor
Spencer J. Cox hereby establishes the Master Ballot Position List, establishes written
procedures for election officials to use the Master Ballot Position List, establishes
written procedures for the Lieutenant Governor in conducting the randomization in a
fair manner, and provides a record of the random selection process used.

a. Master Ballot Position List
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26

F
X
C
Y
O
A
B
U
S
L
M
V
Q
E
W
Z
R
H
G
K
P
N
J
D
I
T
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b. Written procedures for election officials to use the master ballot
position list.
In accordance with Utah Code Section 20A-6-305, election officers shall
use the master ballot position list for 2018-2019 to determine the order in
which to list candidates on the ballot for any election held during those
years.
To determine the order in which to list candidates on the ballot, the
election officer shall apply the randomized alphabet using: the candidate’s
surname; for candidates with a surname that has the same spelling, the
candidate’s given name; if the ballot provides for a ticket or a straight
party ticket, the name of the registered political party. This does not apply
to an election for an office for which only one candidate is listed on the
ballot or a judicial retention election under Section 20A-12-201.
c. Written procedures for the Lieutenant Governor in conducting the
randomization in a fair manner and record of the random selection
process used.
In accordance with Utah Code Section 20A-6-305, the Lieutenant
Governor’s Office conducted the randomization process by using a
random alphabet generator utility in the statewide voter database
application VISTA (voter information & state tracking application).
The randomization was done on Friday, March 16, 2018 in the presence of
a witness representing a political party in Utah. All current political
parties were invited and notice for this meeting was posted on the Utah
Public Notice Website.
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2019 Nomination Petition
The undersigned residents of the City of Provo, being 18 years of age or older, nominate:
_____________________________________________________________
(Print candidate’s name as it is to appear on the ballot)
for the office of _________________________________________________ for the term of four years.
#
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25

Name

Address

Phone

The undersigned person who is submitting this petition to the municipal clerk or recorder further states the above named nominee
meets the following requirements:
MUNICIPAL CANDIDATE (Utah Code §10-3-301 & Utah Code §20A-9-203)
 Registered voter in the municipality in which the individual is elected
 Must have resided within the municipality for which the candidate is seeking office for the 12 consecutive months immediately
before the date of the election.
 If the individual resides in a territory which was annexed into the municipality: must have resided within the annexed territory or the
municipality the 12 consecutive months immediately before the date of the election.
 Pay filing fee, if one is required by municipal ordinance
 Not convicted of a felony**
* Utah Code §20A-2-101 states: A registered voter (1) is a citizen of the United States; (2) is a resident of Utah; (3) will, on the date of that election, be at least 18 years old, (4) has been a
resident of Utah for 30 days immediately before that election; (5) and is registered to vote.
** Utah Code §20A-2-101.5 states: A person convicted of a felony loses the right to hold office until (1) all felony convictions have been expunged, OR (2) ten years have passed since the most
recent felony conviction AND the person has paid all court-ordered restitution and fines AND the person has completed probation, been granted parole, or completed the term of incarceration
associated with the felony.

Submitted by ________________________________________________________________ Phone ______________________
Address: ______________________________________________________________________ Provo, UT _________________
Received this _____ day of June 2019 by _____________________________________________, Recorder/Deputy Recorder.
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State of Utah Mail-in Voter Registration Form
Voter Instructions - You can also register to vote online at voter.utah.gov

NOTICE: Voter registration records are considered

You may use this form to:
 Register to vote in Utah
 Change your name or address on your voter registration record
 Affiliate with a party or change your party affiliation

public under Utah Code § 63G-2-301, excluding driver
license or identification card numbers, Social Security
numbers, and email addresses.

To register to vote in Utah, you must:
 Be a citizen of the United States
 Have resided in Utah at least 30 days immediately before the next election
 Be at least 18 years old on or before the next election

The portion of a voter registration form that lists a
person’s date of birth is a private record, the use of
which is restricted to government officials, government
employees, political parties or certain other persons.*

Mail-in registration instructions:
 Complete all required information; if not applicable write “N/A.”
 If you have registered to vote with a different name or address, complete the change of information section.
 One of the following is required: a Utah Driver License number, a Utah State Identification number, or the last four digits of your Social Security
number. If you do not have a Utah Driver License or a Utah State Identification card, please write “None” in the space designated for a Utah Driver
License or Utah State Identification and fill in the last four digits of your Social Security number.
 Read the voter declaration and citizenship affidavit and sign and date below.
Deadline for submitting this form:
 By Mail: This form must be postmarked at least 30 days before an election to be eligible to vote in that election (see the back of this form)
 Walk In: This form must be delivered in person to your county clerk at least 8 days before the election to be eligible to vote in that election
Please note:
 If you are qualified and the information on your form is complete, your county clerk will mail confirmation of your registration to you.
 *If you believe that disclosure of any information contained in this voter registration form to a person other than a government official

or government employee is likely to put you or a member of your household’s life or safety at risk, or to put you or a member of your
household at risk of being stalked or harassed, you may apply to the lieutenant governor or your county clerk to have your entire voter
registration record classified as private.

 You must present valid voter identification to the poll worker before voting, which must be a valid form photo identification that shows your name
and photograph, or (2) two different forms of identification that show your name and current address.
 For more information contact your county clerk (see the back of this form) or the Lieutenant Governor’s Office at vote.utah.gov or 1-800-995-VOTE.
In accordance with Utah code section 20A-2-401, the penalty for willfully causing, procuring, or allowing yourself to be registered to vote if you know you are not entitled to vote is up to
one year in jail and a fine of up to $2,500.

Reason(s) for completing this form (optional)
 New Registration
 Party Affiliation Change
 Address Change
 Name Change

Are you a citizen of the United States?
 Yes  No
Will you be at least 18 years on or before election day?
 Yes  No
Qualifications: If you check no in response to either of these questions do not complete this form

Address change
Last Name

First Name

Name change

Middle Name
Date

Name at Birth (if different than above)

Place of Naturalization (if applicable)

Physical Address (required, principal place of residence, no P.O. Box)

County

City

State

Zip Code

Mailing Address (if different from physical)

County

City

State

Zip Code

Phone Number (optional)

Date of Birth (required, month/day/year)

Place of Birth (required, state or county)

Last Four Digits of Social Security #

Political Party Affiliation: (optional)

Utah Driver License or Identification number

 Constitution  Democratic  Independent American  Libertarian

Email address (optional)

 Unaffiliated (no party preference)  Other ____________ (specify)

Would you like to be a permanent absentee voter and receive your ballot by mail on an
on-going basis? (read declaration)  Yes  No

I am a person with a disability (optional)

If previously registered and/or changing personal information, also fill out this section.

 Yes

 Republican

 No

 Never registered in State of Utah

Name on Previous Registration_________________ Address on Previous Registration______________________________________ City___________ State _____ Zip__________
Read and Sign below
Voter Declaration: I do swear (or affirm), subject to penalty of law for false statements, that the information contained in this form is true and that I am a citizen of the United States
and a resident of the State of Utah, residing at the above address. I will be at least 18 years old on or before the next election and I will have resided in Utah for 30 days immediately
before the next election. I am not a convicted felon currently incarcerated for commission of a felony.
Citizenship Affidavit: I hereby swear and affirm, under penalties for voting fraud set forth above in Utah Code Section 20A-2-401, that I am a citizen and that to the best of my
knowledge and belief the information above is true and correct.
Vote By-Mail (only if requested): I am a qualified elector, residing at the address above and I am applying for an official absentee ballot to be sent to me and voted by me at each
election in which I am eligible to vote.

Signature
OFFICE USE ONLY

Type of ID

Date (Month/Day/Year)
Voting Precinct

Voting ID #

Type: By Mail

Form Date: 03/12

For more voter registration information
Contact your county clerk at the address or telephone number below
BEAVER County Clerk
105 East Center
PO Box 392
Beaver, UT 84713
(435) 438-6463

DUCHESNE County Clerk
734 North Center
Street
First Name
PO Box 270
Duchesne, UT 84021
(435) 738-1100

BOX ELDER County Clerk
01 South Main St
Brigham City, UT 84302
(435) 734-3391

EMERY County Clerk
75 East Main
PO Box 907
Castle Dale, UT 84513
(435) 381-5106

CACHE County Clerk
179 North Main St., Ste 102
Logan, UT 84321
(435) 755-1460
CARBON County Clerk
120 East Main St.
Price, UT 84501
(435) 636-3224
DAGGETT County Clerk
95 North 1st West
PO Box 219
Manila, UT 84046
(435) 784-3154
DAVIS County Clerk
28 East State St.
PO Box 618
Farmington, UT 84025
(801) 451-3589

GARFIELD County Clerk
55 South Main
PO Box 77
Panguitch, UT 84759
(435) 646-8826
GRAND County Clerk
125 East Center
Moab, UT 84532
(435) 259-1321
IRON County Clerk
68 South 100 East
PO Box 429
Parowan, UT 84761
(435) 477-8340
JUAB County Clerk
160 North Main St.
Nephi, UT 84648
(435) 623-3410

KANE County Clerk
76 North Main
Kanab, UT 84741
(435) 644-2458
MILLARD County Clerk
765 South Hwy 99, Ste. 6
Fillmore, UT 84631
(435) 743-6223
MORGAN County Clerk
48 West Young St.
PO Box 886
Morgan, UT 84050
(801) 845-4011
PIUTE County Clerk
550 North Main
PO Box 99
Junction, UT 84740
(435) 577-2840
RICH County Clerk
20 South Main
PO Box 218
Randolph, UT 84064
(435) 793-2415
SALT LAKE County Clerk
Elections Division
2001 S. State St. #S1100
Salt Lake City, UT 84190
(385) 468-7400

SAN JUAN County Clerk
117 South Main
PO Box 338
Monticello, UT 84535
(435) 587-3223
SANPETE County Clerk
160 North Main
PO Box 100
Manti, UT 84642
(435) 835-2131
SEVIER County Clerk
250 North Main
PO Box 607
Richfield, UT 84701
(435) 893-0401
SUMMIT County Clerk
60 North Main
PO Box 128
Coalville, UT 84017
(435) 336-3204
TOOELE County Clerk
47 South Main
Tooele, UT 84074
(435) 843-3140

UTAH County Clerk
100 E. Center Rm. 3100
Provo, UT 84606
(801) 851-8128
WASATCH County Clerk
25 North Main
Heber City, UT 84032
(435) 654-3211
WASHINGTON County Clerk
197 East Tabernacle St.
St. George, UT 84770
(435) 634-5712
WAYNE County Clerk
18 South Main
PO Box 189
Loa, UT 84747
(435) 836-1300
WEBER County Clerk
2380 Washington Blvd.
Suite 320
Ogden, UT 84401
(801) 399-8400

UINTAH County Clerk
147 East Main
Vernal, UT 84078
(435) 781-5361

___________________________________
___________________________________
___________________________________

Please write your county election office address below.

___________________________________________________________

___________________________________________________________

___________________________________________________________

PLACE
FIRST
CLASS
POSTAGE
HERE
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Chapter 2.05
ELECTION CODE
Sections:
2.05.010

Definitions.

2.05.010

Definitions

2.05.015

Candidate Filing Fee.

2.05.020

Anonymous Contributions.

2.05.030

Contributions in the Name of Another Prohibited.

2.05.040

Campaign Finance Statements.

2.05.050

Responsibility for Political Communications-Disclosure.

2.05.060

Unlawful Acts Designated - Violation - Penalty.

2.05.070

Appeals.

2.05.010
Definitions.
Words used in this Chapter shall have the meanings set forth in Utah Code 10-3-208, as amended,
except as set forth below.
The “Anonymous contribution limit” for each calendar year is $0.

(See Section 2.05.020 below.)

“Candidate” means any person who:
(a) files a declaration of candidacy, or has a petition filed in the person’s behalf, for an elected
office of the City; or
(b) receives contributions, makes expenditures, or gives consent for any other person to receive
contributions or make expenditures to bring about the person’s nomination or election to an
elected office of the City; or
(c) causes on the person’s own behalf, any written material or advertisement to be printed,
published, broadcast, distributed, or disseminated which indicates an intention to seek such
office.

2.05.015
Candidate Filing Fee.
(1) Individuals filing as candidates for the Municipal Council or for Mayor shall pay a fee at the time
of filing their candidacy with the City Recorder. This filing fee shall be refundable only if it is
determined that the person filing is not qualified to be a candidate, or is found to have improperly
filed. The filing fees are as follows:
(a) For each person seeking to become a candidate for Council member, the filing fee shall be
seventy-five dollars ($75.00); and
(b) For each person seeking to become a candidate for Mayor, the filing fee shall be one
hundred fifty dollars ($150.00).
(2) In lieu of paying the filing fee required under this Section, individuals filing as candidates for the
Municipal Council or for Mayor may submit a petition in support of candidacy. Such a petition must
be filed with the City Recorder at the time the individual files for candidacy. The petition must state
that the signatories support the candidacy of the individual and must contain the following number
of individual handwritten signatures:
(a) For each person seeking to become a candidate for Council member, the petition must be
signed by two hundred fifty (250) individuals; and
(b) For each person seeking to become a candidate for Mayor, the petition must be signed by
five hundred (500) individuals.

2.05.020
Anonymous Contributions.
As established in Section 2.05.010 of this Chapter, the anonymous contribution limit for each
calendar year is $0. Therefore, any contribution from a donor whose name is unknown is subject to
Utah Code 10-3-208(4)(c), as amended, and a candidate shall disburse the amount of the
contribution to:
(a) the Provo City Treasurer for deposit in the Provo City general fund; or
(b) an organization that is exempt from federal income taxation under Section 501(c)(3),
Internal Revenue Code, in which case the candidate shall provide to the City Recorder a receipt from
the organization documenting the disbursement.

2.05.030
Contributions in the Name of Another Prohibited.
It shall be unlawful for a person to make a contribution in the name of another person or make a
contribution with another person’s funds in one’s own name. No reporting entity shall knowingly
accept a contribution made by one (1) person in the name of another person or made by one (1)
person with the funds of another person.

2.05.040
Campaign Finance Statements.
(1) Every candidate is subject to the requirements of Utah Code 10-3-208(3) and (4), as amended,
and to the requirements of this Chapter.

If the provisions of this Chapter conflict with the

provisions of Utah Code 10-3-208(3) or (4), the provisions of this Chapter shall control, as expressly
authorized by Utah Code 10-3-208(2), as amended.
(2)

Every candidate shall sign and file campaign finance statements with the City Recorder as

provided in this Section.
(a) All campaign finance statements shall be public records and shall be filed by 5 p.m. on the
following days:
(i) the last Tuesday of June;
(ii) twenty-one (21) days before the day on which the municipal primary election is held;
(iii) seven (7) days before the day on which the municipal primary election is held;
(iv) twenty-eight (28) days after the day on which the municipal primary election is held;
(v) twenty-one (21) days before the day on which the municipal general election is held;
(vi) seven (7) days before the day on which the municipal general election is held;
(vii) twenty-eight (28) days after the day on which the municipal general election is held; and
(viii) for each candidate disqualified under this Chapter or Utah Code 10-3-208(8), as
amended, within thirty (30) days after the day on which the candidate is disqualified.
(b) Following the filing of the campaign finance statement required under Subsection (2)(a)(iv), a
candidate who was eliminated at a municipal primary election is only required to file additional

campaign finance statements until all contributions and expenditures have been disclosed and until a
campaign finance statement has been filed that shows that all contributions received have been
expended or otherwise lawfully disposed of.
(3) In addition to campaign finance statements required under Subsection (2) of this Section,
additional campaign finance statements shall be filed until all contributions and expenditures have
been reported as follows:
(a)

any contribution received or expenditure not disclosed under Subsection (2) of this Section

shall be reported within 90 days of the date the contribution is received or the expenditure is
made;
(b) such contributions and expenditures may be reported singly or in a report documenting
multiple contributions and expenditures so long as no single contribution or expenditure is
reported after the deadline provided in Subsection (3)(a); and
(c) a candidate must lawfully, pursuant to Utah Code 10-9-203, as amended, dispose of all
contributions received and account for the same by November 30th in the fifth year after the
municipal election for which the contributions were received.
(4) Each contribution received and each expenditure made by a candidate shall be reported in at
least one (1) of the campaign finance statements required under this Section. This includes all
contributions received and expenditures made before the first campaign finance statement required
under this Section regardless of whether the candidate had filed a declaration of candidacy, or had a
petition filed on their behalf, at the time of the contribution or expenditure.
(5) Campaign finance statements shall comport with the requirements of Utah Code 10-3-208(4)(a),
as amended, regardless of the total amount of contributions and expenditures. Reporting only totals
under Utah Code 10-3-208(4)(b) is not permitted.
(6)

In addition to the requirements of Subsection (5) of this Section, campaign finance statements

shall include the city of residence and, for Provo residents, the municipal council district of the donor.
Donor addresses need not be included in the campaign finance statements, but must be collected by
a candidate and must be disclosed to the City Recorder upon request for auditing purposes.
(7)

All contribution and expenditure information shall be retained by a candidate until 180 days

after the candidate has met the requirements of Subsection (3) of this Section.

(8) The City Recorder may extend the time in which a candidate is required to file a campaign
finance statement if the candidate notifies the City Recorder prior to the deadline that an
extenuating circumstance exists that is outside the control of the candidate.
(9) The City Recorder shall post an electronic copy of each campaign finance statement or the
contents of the statement on the municipality’s website no later than two business days after the
statement is filed.

2.05.050
Responsibility for Political Communications-Disclosure.
(1) Whenever a reporting entity makes any expenditure for an advertisement regarding a candidate
or political issue that is broadcast or published by means of the Internet, television, radio, newspaper,
billboards, direct mailings, automatic telephone equipment, paid telephonists, leaflets, fliers, posters,
bumper stickers or other printed matter, the advertisement shall disclose the name of the candidate
or reporting entity who is responsible for its broadcast or publication.
(2) Whenever any person who is not a reporting entity, or acting on behalf of a reporting entity,
makes an expenditure of more than five hundred dollars ($500.00) for an advertisement regarding a
candidate or political issue which is broadcast or published by means of the Internet, television,
radio, newspaper, billboards, direct mailings, automatic telephone equipment, paid telephonists,
leaflets, fliers, posters, bumper stickers or other printed matter, the advertisement shall contain the
name of the person responsible for its broadcast or publication.

2.05.060
Unlawful Acts Designated - Violation - Penalty.
(1) It is unlawful for any candidate for the offices of Mayor or Councilor to take the oath of office or
enter upon the duties of the office, if the candidate, including any agent of the candidate that is a
reporting entity, has failed to file a campaign finance statement required by this Chapter, or has filed
statements that are not complete upon their face or do not show compliance with the provisions of
this Chapter. No person shall be issued a certificate of election who is not currently in compliance
with the requirements of this Chapter regarding campaign finance statements.
(2) It shall be a Class B misdemeanor punishable as provided by Provo City Code Section 1.03.010,
or its successor, for any person to fail to file any report specified in this Chapter or to knowingly or
willfully falsify or omit any information required by any of the provisions of this Chapter.

(3) If a candidate fails to file a campaign finance statement required under Section 2.05.040(2) by the
deadline for doing so, the candidate shall be disqualified and the City Recorder shall proceed as
provided in Utah Code 10-3-208(8)(a), as amended.
(4) If a candidate timely files a campaign finance statement, but it appears that the campaign finance
statement does not conform to the requirements of this Chapter or if the City Recorder has received
a written complaint alleging a violation of this Chapter or the falsity of any campaign finance
statement, the City Recorder shall, within five (5) days of discovery of a violation or receipt of a
written complaint, notify the candidate of the violation or written complaint and direct the candidate
to file an amended report correcting the problem.
(5) It is unlawful for any candidate to fail to file an amended report within five (5) days after receiving
notice from the City Recorder under Subsection (4). Each candidate who violates this Subsection (5)
is guilty of a class B misdemeanor and the City Recorder shall inform the appropriate election official
that the candidate has been disqualified. The appropriate election official:
(a) shall:
(i) if practicable, remove the candidate’s name from the ballot by blacking out the
candidate’s name before the ballots are delivered to voters; or
(ii) if removing the candidate’s name from the ballot is not practicable, inform the voters by
any practicable method that the candidate has been disqualified and that votes cast for the
candidate will not be counted; and
(b) may not count any votes for that candidate.

2.05.070
Appeals.
(1) Upon receipt of a notice that the City Recorder has imposed, or intends to impose, a civil penalty
described in Provo City Code 2.05.060, the affected party may present documentary and/or
testimonial evidence to the City Recorder to show why such penalty should not be imposed.
(2) Such evidence must be presented within ten (10) days of receiving the notice described in
Subsection (1) of this Section. However, if the notice regards the disqualification of the candidate, the
evidence must be received at the office of the City Recorder by noon of the day preceding the
election from which the candidate is to be disqualified even if ten (10) days has not yet elapsed since
receipt of the notice.

(3) The consideration of such evidence by the City Recorder is an administrative proceeding under
Utah Code 10-3-703.7. After review of the evidence, the City Recorder shall make and issue a final
administrative determination.
(4) The final administrative decision by the City Recorder may be appealed (for purposes of review
and not a trial de novo) to the district court, in the time and manner otherwise provided by law.

Exhibit K

Part 2
Election of Governing Body
10-3-201 Municipal general election -- Terms of office.
(1) Consistent with Section 20A-1-202, on the Tuesday after the first Monday in November in odd-numbered
years, a municipal general election shall be held in all municipalities to fill all elective offices vacated by 12
o’clock noon on the first Monday in the January following the election. The officers elected shall continue in
the office to which they were elected for four years except in case of death, resignation, removal or
disqualification from office.
(2) The officers so elected shall begin their term of office at 12 o’clock noon on the first Monday in January
following their election.
Amended by Chapter 256, 2007 General Session
10-3-202 Terms of elected municipal officers.
Each elected officer of a municipality shall hold office for the term for which he is elected and until his
successor is chosen and qualified, unless the office becomes vacant under Section 10-3-301.
Amended by Chapter 32, 1990 General Session
10-3-205 Election of officers in municipalities operating under a city council form of government.
Each municipality operating under a five-member or six-member city council form of government shall
hold municipal elections to fill, for a term of four years, the following offices in the following years:
(1) in the year following a year in which a presidential election is held, the offices of:
(a) approximately half the council members; and
(b) except as provided in Subsection (2)(b) or 10-2a-410(2)(a)(ii), mayor; and
(2) in the year preceding a year in which a presidential election is held, the offices of:
(a) the remaining council members; and
(b) for a municipality that elected a mayor in 2015 for a term of four years, mayor.
Amended by Chapter 158, 2017 General Session
10-3-205.5 At-large election of officers -- Election of commissioners or council members.
(1) Except as provided in Subsection (2), (3), or (4), the officers of each city shall be elected in an at-large
election held at the time and in the manner provided for electing municipal officers.
(2)
(a) The governing body of a city may by ordinance provide for the election of some or all commissioners or
council members, as the case may be, by district equal in number to the number of commissioners or
council members elected by district.
(b)
(i) Each district shall be of substantially equal population as the other districts.
(ii) Within six months after the Legislature completes its redistricting process, the governing body of each
city that has adopted an ordinance under Subsection (2)(a) shall make any adjustments in the boundaries
of the districts as may be required to maintain districts of substantially equal population.
(3)
(a) The municipal council members of a metro township, as defined in Section 10-2a-403, are elected:
(i) for a metro township with a population of 10,000 or more, by district in accordance with Subsection
10-2a-410(1)(a); or

(ii) for a metro township with a population of less than 10,000, at-large in accordance with Subsection 102a-410(1)(b).
(b) The council districts in a metro township with a population of 10,000 or more shall comply with the
requirements of Subsections (2)(b)(i) and (ii).
(4)
(a) For a city incorporated in accordance with Chapter 2a, Part 4, Incorporation of Metro Townships and
Unincorporated Islands in a County of the First Class on and after May 12, 2015:
(i) the council members are elected by district in accordance with Section 10-2a-410; and
(ii) the mayor is elected at-large in accordance with Section 10-2a-410.
(b) The council districts in a city described in Subsection (4)(a) shall comply with the requirements of
Subsections (2)(b)(i) and (ii).
Amended by Chapter 14, 2016 General Session
10-3-208 Campaign finance disclosure in municipal election.
(1) Unless a municipality adopts by ordinance more stringent definitions, the following are defined terms for
purposes of this section:
(a) “Agent of a candidate” means:
(i) a person acting on behalf of a candidate at the direction of the reporting entity;
(ii) a person employed by a candidate in the candidate’s capacity as a candidate;
(iii) the personal campaign committee of a candidate;
(iv) a member of the personal campaign committee of a candidate in the member’s capacity as a member
of the personal campaign committee of the candidate; or
(v) a political consultant of a candidate.
(b) “Anonymous contribution limit” means for each calendar year:
(i) $50; or
(ii) an amount less than $50 that is specified in an ordinance of the municipality.
(c)
(i) “Candidate” means a person who:
(A) files a declaration of candidacy for municipal office; or
(B) receives contributions, makes expenditures, or gives consent for any other person to receive
contributions or make expenditures to bring about the person’s nomination or election to a municipal
office.
(ii) “Candidate” does not mean a person who files for the office of judge.
(d)
(i) “Contribution” means any of the following when done for political purposes:
(A) a gift, subscription, donation, loan, advance, or deposit of money or anything of value given to a
candidate;
(B) an express, legally enforceable contract, promise, or agreement to make a gift, subscription,
donation, unpaid or partially unpaid loan, advance, or deposit of money or anything of value to the
candidate;
(C) any transfer of funds from another reporting entity to the candidate;
(D) compensation paid by any person or reporting entity other than the candidate for personal services
provided without charge to the candidate;
(E) a loan made by a candidate deposited to the candidate’s own campaign; and
(F) an in-kind contribution.
(ii) “Contribution” does not include:
(A) services provided by an individual volunteering a portion or all of the individual’s time on behalf of
the candidate if the services are provided without compensation by the candidate or any other person;

(B) money lent to the candidate by a financial institution in the ordinary course of business; or
(C) goods or services provided for the benefit of a candidate at less than fair market value that are not
authorized by or coordinated with the candidate.
(e) “Coordinated with” means that goods or services provided for the benefit of a candidate are provided:
(i) with the candidate’s prior knowledge, if the candidate does not object;
(ii) by agreement with the candidate;
(iii) in coordination with the candidate; or
(iv) using official logos, slogans, and similar elements belonging to a candidate.
(f)
(i) “Expenditure” means any of the following made by a candidate or an agent of the candidate on behalf
of the candidate:
(A) any disbursement from contributions, receipts, or from an account described in Subsection (3)(a)(i);
(B) a purchase, payment, donation, distribution, loan, advance, deposit, gift of money, or anything of
value made for political purposes;
(C) an express, legally enforceable contract, promise, or agreement to make any purchase, payment,
donation, distribution, loan, advance, deposit, gift of money, or anything of value for a political
purpose;
(D) compensation paid by a candidate for personal services rendered by a person without charge to a
reporting entity;
(E) a transfer of funds between the candidate and a candidate’s personal campaign committee as
defined in Section 20A-11-101; or
(F) goods or services provided by a reporting entity to or for the benefit of the candidate for political
purposes at less than fair market value.
(ii) “Expenditure” does not include:
(A) services provided without compensation by an individual volunteering a portion or all of the
individual’s time on behalf of a candidate; or
(B) money lent to a candidate by a financial institution in the ordinary course of business.
(g) “In-kind contribution” means anything of value other than money, that is accepted by or coordinated
with a candidate.
(h)
(i) “Political consultant” means a person who is paid by a candidate, or paid by another person on behalf
of and with the knowledge of the candidate, to provide political advice to the candidate.
(ii) “Political consultant” includes a circumstance described in Subsection (1)(h)(i), where the person:
(A) has already been paid, with money or other consideration;
(B) expects to be paid in the future, with money or other consideration; or
(C) understands that the person may, in the discretion of the candidate or another person on behalf of
and with the knowledge of the candidate, be paid in the future, with money or other consideration.
(i) “Political purposes” means an act done with the intent or in a way to influence or tend to influence,
directly or indirectly, any person to refrain from voting or to vote for or against any candidate or a person
seeking a municipal office at any caucus, political convention, or election.
(j) “Reporting entity” means:
(i) a candidate;
(ii) a committee appointed by a candidate to act for the candidate;
(iii) a person who holds an elected municipal office;
(iv) a party committee as defined in Section 20A-11-101;
(v) a political action committee as defined in Section 20A-11-101;
(vi) a political issues committee as defined in Section 20A-11-101;
(vii) a corporation as defined in Section 20A-11-101; or
(viii) a labor organization as defined in Section 20A-11-1501.

(2)
(a) A municipality may adopt an ordinance establishing campaign finance disclosure requirements for a
candidate that are more stringent than the requirements provided in Subsections (3), (4), and (5).
(b) The municipality may adopt definitions that are more stringent than those provided in Subsection (1).
(c) If a municipality fails to adopt a campaign finance disclosure ordinance described in Subsection (2)(a), a
candidate shall comply with financial reporting requirements contained in Subsections (3), (4), and (5).
(3)
(a) Each candidate:
(i) shall deposit a contribution in a separate campaign account in a financial institution; and
(ii) may not deposit or mingle any campaign contributions received into a personal or business account.
(b) In a year in which a municipal primary is held, each candidate who will participate in the municipal
primary shall file a campaign finance statement with the municipal clerk or recorder no later than seven
days before the day described in Subsection 20A-1-201.5(2).
(c) Each candidate who is not eliminated at a municipal primary election shall file with the municipal clerk or
recorder a campaign finance statement:
(i) no later than seven days before the day on which the municipal general election is held; and
(ii) no later than 30 days after the day on which the municipal general election is held.
(d) Each candidate for municipal office who is eliminated at a municipal primary election shall file with the
municipal clerk or recorder a campaign finance statement within 30 days after the day on which the
municipal primary election is held.
(4) Each campaign finance statement described in Subsection (3) shall:
(a) except as provided in Subsection (4)(b):
(i) report all of the candidate’s itemized and total:
(A) contributions, including in-kind and other nonmonetary contributions, received up to and including
five days before the campaign finance statement is due, excluding a contribution previously reported;
and
(B) expenditures made up to and including five days before the campaign finance statement is due,
excluding an expenditure previously reported; and
(ii) identify:
(A) for each contribution, the amount of the contribution and the name of the donor, if known; and
(B) for each expenditure, the amount of the expenditure and the name of the recipient of the
expenditure; or
(b) report the total amount of all contributions and expenditures if the candidate receives $500 or less in
contributions and spends $500 or less on the candidate’s campaign.
(5) Within 30 days after receiving a contribution that is cash or a negotiable instrument, exceeds the
anonymous contribution limit, and is from a donor whose name is unknown, a candidate shall disburse the
amount of the contribution to:
(a) the treasurer of the state or a political subdivision for deposit into the state’s or political subdivision’s
general fund; or
(b) an organization that is exempt from federal income taxation under Section 501(c)(3), Internal Revenue
Code.
(6)
(a) A municipality may, by ordinance:
(i) provide an anonymous contribution limit less than $50;
(ii) require greater disclosure of contributions or expenditures than is required in this section; and
(iii) impose additional penalties on candidates who fail to comply with the applicable requirements
beyond those imposed by this section.
(b) A candidate is subject to the provisions of this section and not the provisions of an ordinance adopted by
the municipality under Subsection (6)(a) if:

(i) the municipal ordinance establishes requirements or penalties that differ from those established in
this section; and
(ii) the municipal clerk or recorder fails to notify the candidate of the provisions of the ordinance as
required in Subsection (7).
(7) Each municipal clerk or recorder shall, at the time the candidate for municipal office files a declaration of
candidacy, and again 14 days before each municipal general election, notify the candidate in writing of:
(a) the provisions of statute or municipal ordinance governing the disclosure of contributions and
expenditures;
(b) the dates when the candidate’s campaign finance statement is required to be filed; and
(c) the penalties that apply for failure to file a timely campaign finance statement, including the statutory
provision that requires removal of the candidate’s name from the ballot for failure to file the required
campaign finance statement when required.
(8) Notwithstanding any provision of Title 63G, Chapter 2, Government Records Access and Management Act,
the municipal clerk or recorder shall:
(a) make each campaign finance statement filed by a candidate available for public inspection and copying
no later than one business day after the statement is filed; and
(b) make the campaign finance statement filed by a candidate available for public inspection by:
(i)
(A) posting an electronic copy or the contents of the statement on the municipality’s website no later
than seven business days after the statement is filed; and
(B) verifying that the address of the municipality’s website has been provided to the lieutenant
governor in order to meet the requirements of Subsection 20A-11-103(5); or
(ii) submitting a copy of the statement to the lieutenant governor for posting on the website established
by the lieutenant governor under Section 20A-11-103 no later than two business days after the statement
is filed.
(9)
(a) If a candidate fails to timely file a campaign finance statement required under Subsection (3), the
municipal clerk or recorder shall inform the appropriate election official who:
(i) shall:
(A) if practicable, remove the candidate’s name from the ballot by blacking out the candidate’s name
before the ballots are delivered to voters; or
(B) if removing the candidate’s name from the ballot is not practicable, inform the voters by any
practicable method that the candidate has been disqualified and that votes cast for the candidate will
not be counted; and
(ii) may not count any votes for that candidate.
(b) Notwithstanding Subsection (9)(a), a candidate who timely files each campaign finance statement
required under Subsection (3) is not disqualified if:
(i) the statement details accurately and completely the information required under Subsection (4), except
for inadvertent omissions or insignificant errors or inaccuracies; and
(ii) the omissions, errors, or inaccuracies are corrected in an amended report or in the next scheduled
report.
(c) A candidate for municipal office who is disqualified under Subsection (9)(a) shall file with the municipal
clerk or recorder a complete and accurate campaign finance statement within 30 days after the day on
which the candidate is disqualified.
(10) A campaign finance statement required under this section is considered filed if it is received in the
municipal clerk or recorder’s office by 5 p.m. on the date that it is due.
(11)
(a) A private party in interest may bring a civil action in district court to enforce the provisions of this section
or an ordinance adopted under this section.

(b) In a civil action under Subsection (11)(a), the court may award costs and attorney fees to the prevailing
party.
Amended by Chapter 74, 2019 General Session
10-3-209 Personal use expenditure -- Authorized and prohibited uses of campaign funds -- Enforcement -Penalties.
(1) Unless a municipality adopts by ordinance more stringent definitions, the following are defined terms for
the purposes of this section:
(a) “Candidate” means a person who:
(i) files a declaration of candidacy for municipal office; or
(ii) receives contributions, makes expenditures, or gives consent for any other person to receive
contributions or make expenditures to bring about the person’s nomination or election to a public office.
(b) “Officeholder” means a person who is elected to and currently holds a municipal office.
(c)
(i) “Personal use expenditure” means an expenditure that:
(A) is not excluded from the definition of personal use expenditure by Subsection (2) and primarily
furthers a personal interest of a candidate or officeholder or a candidate’s or officeholder’s family,
which interest is not connected with the performance of an activity as a candidate or an activity or
duty of an officeholder; or
(B) would cause the candidate or officeholder to recognize the expenditure as taxable income under
federal law.
(ii) “Personal use expenditure” includes:
(A) a mortgage, rent, utility, or vehicle payment;
(B) a household food item or supply;
(C) clothing, except for clothing bearing the candidate’s name or campaign slogan or logo and that is
used in the candidate’s campaign;
(D) an admission to a sporting, artistic, or recreational event or other form of entertainment;
(E) dues, fees, or gratuities at a country club, health club, or recreational facility;
(F) a salary payment made to a candidate, officeholder, or a person who has not provided a bona fide
service to a candidate or officeholder;
(G) a vacation;
(H) a vehicle expense;
(I) a meal expense;
(J) a travel expense;
(K) a payment of an administrative, civil, or criminal penalty;
(L) a satisfaction of a personal debt;
(M) a personal service, including the service of an attorney, accountant, physician, or other
professional person;
(N) a membership fee for a professional or service organization; and
(O) a payment in excess of the fair market value of the item or service purchased.
(2) As used in this section, “personal use expenditure” does not mean an expenditure made:
(a) for a political purpose;
(b) for candidacy for public office;
(c) to fulfill a duty or activity of an officeholder;
(d) for a donation to a registered political party;
(e) for a contribution to another candidate’s campaign account, including sponsorship of or attendance at
an event, the primary purpose of which is to solicit a contribution for another candidate’s campaign
account;

(f) to return all or a portion of a contribution to a donor;
(g) for the following items, if made in connection with the candidacy for public office or an activity or duty
of an officeholder:
(i)
(A) a mileage allowance at the rate established by the Division of Finance under Section 63A-3-107; or
(B) for motor fuel or special fuel, as defined in Section 59-13-102;
(ii) a meal expense;
(iii) a travel expense, including an expense incurred for airfare or a rental vehicle;
(iv) a payment for a service provided by an attorney or accountant;
(v) a tuition payment or registration fee for participation in a meeting or conference;
(vi) a gift;
(vii) a payment for the following items in connection with an office space:
(A) rent;
(B) utilities;
(C) a supply; or
(D) furnishing;
(viii) a booth at a meeting or event; or
(ix) educational material;
(h) to purchase or mail informational material, a survey, or a greeting card;
(i) for a donation to a charitable organization, as defined by Section 13-22-2, including admission to or
sponsorship of an event, the primary purpose of which is charitable solicitation, as defined in Section 13-222;
(j) to repay a loan a candidate makes from the candidate’s personal account to the candidate’s campaign
account;
(k) to pay membership dues to a national organization whose primary purpose is to address general public
policy;
(l) for admission to or sponsorship of an event, the primary purpose of which is to promote the social,
educational, or economic well-being of the state or the candidate’s or officeholder’s community;
(m) for one or more guests of an officeholder or candidate to attend an event, meeting, or conference
described in this Subsection (2); or
(n) to pay childcare expenses of:(A) a candidate while the candidate is engaging in campaign activity; or(B)
an officeholder while the officeholder is engaging in the duties of an officeholder.
(3)
(a) A municipality may adopt an ordinance prohibiting a personal use expenditure by a candidate with
requirements that are more stringent than the requirements provided in Subsection (4).
(b) The municipality may adopt definitions that are more stringent than those provided in Subsection (1) or
(2).
(c) If a municipality fails to adopt a personal use expenditure ordinance described in Subsection (3)(a), a
candidate shall comply with the requirements contained in Subsection (4).
(4) A candidate or an officeholder may not use money deposited into a campaign account for:
(a) a personal use expenditure; or
(b) an expenditure prohibited by law.
(5) A municipality may enforce this section by adopting an ordinance:
(a) to provide for the evaluation of a campaign finance statement to identify a personal use expenditure;
and
(b) to commence informal adjudicative proceedings if, after an evaluation described in Subsection (5)(a),
there is probable cause to believe that a candidate or officeholder has made a personal use expenditure.
(6) If, in accordance with the proceedings described in Subsection (5)(b) established in municipal ordinance, a
municipality determines that a candidate or officeholder has made a personal use expenditure, the

municipality:
(a) may require the candidate or officeholder to:
(i) remit an administrative penalty of an amount equal to 50% of the personal use expenditure to the
municipality; and
(ii) deposit the amount of the personal use expenditure into the campaign account from which the
personal use expenditure was disbursed; and
(b) shall deposit the money received under Subsection (6)(a)(i) into the municipal general fund.
Amended by Chapter 204, 2019 General Session

